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Applicant Work Instruction 

 
TAFE Centres of Excellence Applicant Work Instruction 
This document has been prepared to support applicants who wish to submit an application for a 
funding opportunity aligned to the TAFE Centre of Excellence Clean Energy Batteries and the TAFE 
Centre of Excellence Health Care and Support.   

TAFE Queensland has partnered with SurePact to support the Centres’ Applied Research funding 
opportunities.  

This document outlines steps required for an applicant to: 

• Register as a user with SurePact; 

• Submit an application to a TAFE Queensland Funding Opportunity; and 

• View application status 

Register as a user  
Select the link on the TAFE Centre of Excellence landing page to access funding opportunities. 

1. To apply, applicants/organisations will be required to register as a SurePact user. Please select 
‘Register’ to proceed. 

 

Tip: It is recommended that applicants register as an organisation. This will ensure all relevant 
data aligned to your organisation will auto-populate into the application form. 
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2. Please input an email address and password. Select 'I'm not a robot' and select the 'Next' 
button. 

 
 
 
 
3. Please input the verification code sent to the nominated email address and select 'Next'. 
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4. Enter your ‘First Name’ and ‘Last Name’. Please input the organisation ABN which will then auto 
populate registered information. 

 
 
 
5. Enter the ‘Registered Address’ for the organisation, please select the appropriate auto 

populated address. You may enter the address manually if the correct address does not 
populate. 
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6. Please input ‘Your Organisation Role’ and your ‘Contact Number’. 

 
 
 
7. Complete the relevant organisation incorporated fields and select 'Submit'. 

 
 
 
 
 



   
 

TAFE Centres of Excellence  
 Last updated 25 June 2025 
 Page 5 of 19 
 

 

 
 

 

 

Submit an application (back to top) 
 

1. You are now a registered user of SurePact. Please select log in to commence a funding 
opportunity application. 

 
 
 
 
 
 

 
 
 
 
 Tip: Supporting documents can be uploaded at the top of the application form. Please limit file 

sizes to 20MB per file in Word or PDF format only. 
 

Tip: The SurePact Application Portal enables applicants to start an application, save their 
progress, and return to complete it at a later time. Please ensure your application is submitted 
before the closing date of 11:59 PM (AEST) on July 31, 2025. 
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2. Please read through the terms and conditions and accept if you agree. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

3. Select ‘Explore this Opportunity’. 
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4. Select 'Apply' to commence your application. 

 
 
 
 

5. Please read Question 1a and 1b carefully before progressing. 
Section 2 does not require input. These fields will pre-populate. 
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6. Organisation details will pre-populate. 

 
 
 

7. Please provide the required details of your organisation. 
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8. Click ‘Is your organisation in possession of a banking account with an Australian financial 
institution? *’ 

 
 

9. Click ‘Additional Contact Name’. 
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10. Please input any additional internal contacts required for this application. 

 
 
 

11. Please complete each required field for the project proposal. Word limits have been outlined 
to provide guidance. 
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12. Please input the ‘Project Lead / Chief Investigator’, ‘Co-Investigator’ and other ‘Support Staff’ 
details. 

 
 
 
 
 

13. Select the Stream appropriate to your project proposal. 
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14. Please outline the ‘Research Questions’, ‘Methodology’ and ‘Research Limitations’ for your 
proposal. 

 
 
 
 
 

15. Please outline the ‘Outputs and Timeframes’, ‘Dissemination Strategies’, and a ‘Citations/ 
Reference List’ for the project proposal. 
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16. Please read and acknowledge the ‘Ethics and Risk Mitigation’ requirements. 

 
 
 
 
 

17. Please note the total amount of funding you are seeking. 
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18. Please read and acknowledge all governance questions. 

 
 
 
 
 
 

19. Please declare any potential or perceived ‘Conflicts of Interest’. 
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20. Please read and acknowledge the ‘Declaration’. 

 
 
 
 
 
 

21. Please input the ‘Full Name’ and ‘Position of the Authorised Representative’. 
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22. The ‘Authorised Representative’ will need to provide a digital signature for the application. 
Please then select 'Submit'. 

 
23. Confirmation of Application Submission will be provided. 

 
 
 
 
Clean Energy Batteries  CleanEnergyBatteriesTCE@tafeqld.edu.au 
Health Care and Support  HealthCareSupportTCE@tafeqld.edu.au 

Alert: You will be unable to amend the application once submitted. Please contact the TAFE 
Centre of Excellence via email if you have identified an error in your application. 

 
 

mailto:CleanEnergyBatteriesTCE@tafeqld.edu.au
mailto:HealthCareSupportTCE@tafeqld.edu.au
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View application status (back to top) 
 
Applicants are able to view the status of their application at any time following submission.  
1. Access SurePact via the portal link available via the TAFE Centre of Excellence Applied 

Research website. 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

2. Log in using your credentials. Select 'Continue'. 

 

https://tafeqld.edu.au/about/centres-of-excellence/applied-research-grants
https://tafeqld.edu.au/about/centres-of-excellence/applied-research-grants
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3. Select 'Go to Application'. 

 
 
 
 

4. You will now be able to view the status of your application. 
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5. Select ‘Application Round’ if you would like to view the submitted application. 

 
 
 
 
 
 
If you have any questions or concerns, please contact the relevant TAFE Centre of Excellence: 
Clean Energy Batteries  CleanEnergyBatteriesTCE@tafeqld.edu.au  
Health Care and Support  HealthCareSupportTCE@tafeqld.edu.au 
 
 
 
 
 

Tip: You will receive email notifications as applications moves through the Assessment 
process. 
 

 

mailto:CleanEnergyBatteriesTCE@tafeqld.edu.au
mailto:HealthCareSupportTCE@tafeqld.edu.au
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