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This form is a controlled document and becomes uncontrolled when downloaded or reproduced 

All students requesting an extension to the due date for an assessment must complete this form. The submission of the form does 
not automatically approve an extension.  

Process: 
Complete the form below and provide this original copy to your teacher at least 48 hours prior to the assessment due date. 
Extension will be granted in exceptional circumstances only and must be supported by appropriate evidence. Circumstances will 
be evaluated on their own merit. In the case where illness is the reason for your request, an original medical certificate must be 
attached to support your application.  

Upon review of your application, you will be notified of approval / non-approval of your application. If the extension is approved you 
will be advised on the revised assessment due date. If not approved, you are required to submit the assessment as per the 
scheduled due date.   

Student Name: Student Number: 

Contact Details: For notification of outcome (email/mobile) Teacher/Assessor Name: 

Assessment Details 
Qualification Code: Qualification Name: 

Unit/Course Code: Unit/Course Name: 

Assessment Task No: Assessment Task Name: Due Date: 

Reason for Extension: 
You will be required to provide 
evidence e.g. if due to illness, 
attach an original medical 
certificate 

Extension Date 
Requested (max. 2 weeks): 

Student Signature: 
Date: 

Parent/Guardian's 
Signature: 
If student is under 18 years 

Date: 

Office Use Only 
Teacher/Assessor Comments: Provide information to support this request 

Teach/Assessor 
Signature: 

Date: 

Manager Signature: 
Date: 

Not Approved Approved Extension granted until: 

Date Student Notified: Method of Notification: 
Privacy Disclaimer:  TAFE Queensland is collecting your personal information on the form for the purposes of assessing applications for extension of assessment due 
date/s. in accordance with the Information Privacy Act 2009 (Qld), your personal information will only be accessed by staff employed by or on behalf of TAFE Queensland 
for this purpose.  Your information will not be provided to any other person or agency unless you have provided TAFE Queensland with permission or otherwise outlined in 
the TAFE Queensland Privacy Policy or where disclosure is permitted or required by law.  Your information will be stored securely.  If you wish to access or correct any of 
your information, discuss how it has been managed or have a concern or complaint about the way the information has been collected, used, stored, or disclosed, please 
contact the TAFE Queensland Privacy Officer at privacy@tafeqld.edu.au.  

https://tafeqld.edu.au/legal/privacy-policy?
mailto:privacy@tafeqld.edu.au
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